Template: type over the text in [brackets], replace the sample lines and prices with your own, then delete this line.

Invoice
Invoice #: [1001]
Date: [Date]
Terms: Due on receipt

[Your business name]
[Street address]
[City, State ZIP]
[Phone]
[Email]

Bill to
[Customer name]
[Job address]
[City, State ZIP]
[Phone]
[Email]

	Description
	Qty
	Rate
	Amount

	Service call
	1
	$65.00
	$65.00

	Rekey to one key: front, back, garage entry (per lock)
	3
	$25.00
	$75.00

	New keys cut (each)
	4
	$4.50
	$18.00

	Deadbolt, entry grade, installed
	1
	$89.00
	$89.00

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Subtotal:  $247.00
Tax:  [if any]
Total:  $247.00

If you add tax, type the amount on the Tax line and change the Total to match.
